Frequently asked questions COMENIUS

	Question 
	Answer

	Comenius School Partnerships
	

	Is my school eligible to take part in a Comenius School Partnership?
	A list of all eligible school types can be found on the Commission website under http://ec.europa.eu/education/programmes/llp/comenius/index_en.html
In case of doubt, please contact your National Agency.



	How many partners do we need and are there any conditions concerning the profile of the Partnership?
	There are two types of School Partnerships: multilateral and bilateral. A multilateral Partnership has to involve a minimum of 3 eligible schools in 3 countries participating in the Lifelong Learning Programme and in a bilateral Partnership only two schools can be involved. The participating countries are the 27 EU Member States, Norway, Liechtenstein, Iceland and Turkey. At least one of the schools in the Partnership needs to be located in an EU Member State.


	Are there any other important eligibility issues we should know of?
	A list of the eligibility criteria is included in the Partnership application form and you can find these criteria also in the LLP Call for Proposals. The main conditions of eligibility are linked to formal issues such as using the correct form, filling the form in full and respecting the submission dead-lines. It is also important to note that, in the case of Partnership applications, the coordinator is responsible for filling the form, once the content of the form has been agreed jointly between the participating schools. The coordinator sends a copy of the form to each of the participating schools, each of which must also sign it and send it to the National Agency in their country. Please note that National Agencies might also request applicants to submit some country specific supporting documents.



	What makes a bilateral Partnership different compared to a multilateral one?
	A bilateral Partnership is a project between two schools in two countries, with a main focus on foreign languages. The aim is to give pupils the possibility to get to know the language of their partner country and to practice their foreign language skills with pupils from the partner school. For this reason, the participating schools cannot have the same main teaching language. A bilateral Partnership has to include a reciprocal class exchange, making it possible for a group of pupils from each school to visit the partner school, and vice-versa, each for a period of minimum 12 days. The pupils participating in the exchange have to be minimum 12 years old.


	Is there a minimum number of pupils to be sent on a class exchange?
	Yes, the minimum size of the group participating in one class exchange is 10 pupils in the case of "small group class exchanges" and 20 pupils in the case of "large group class exchanges". These minimum numbers depend on the grant amount requested.


	In which way will our application be assessed? 
What kind of criteria will be used?
	Partnership applications are assessed in the coordinating country by experts selected by the National Agency. Two experts evaluate each application using a common assessment sheet (the same model is used in all participating countries). The average of the points given by the experts is used as the final quality marking of the application. If the points given by the experts are too far apart, they will seek to reach a common understanding, or a third expert can be asked to evaluate the application.


	I have noticed that there are European priorities for awarding a grant. How will they be applied? 
	The European priorities are published annually in the Call for Proposals. Applications that address these priorities in a concrete manner receive extra points in the evaluation.


	What happens if our project idea does not respond to the mentioned priorities?
	Applicants should choose the theme of their Partnership according to their common interests. An application that does not address a European priority has also good chances to succeed in the selection, as long as the quality is sufficient.


	How are they applied and where can I find more detailed information on national priorities?
	In addition to the common European priorities, some participating countries have decided to publish national priorities that apply to candidates in their country. This means that in the Partnership selection, applicant institutions of these countries can get extra points if they address one or more of the national priorities. The list of the 2008 national priorities is published on the Commission website at: http://ec.europa.eu/education/programmes/llp/comenius/index_en.html


	When and where will I find application forms?
	The application forms are published on the websites of the National Agencies. They are available from the beginning of December.


	Apparently the grants are awarded as lumpsums which are linked to specific numbers of mobilities? How can I choose the correct lumpsum?
	Schools applying for a Partnership grant can choose between 4 grant amounts, based on numbers of mobilities to be carried out over a 2-year period: either 4, 8, 12 or 24 mobilities for multilateral Partnerships and 12 or 24 for bilateral Partnerships. Schools should choose a grant amount that corresponds to a mobility number which is realistic for them. Before submitting an application, schools should have a clear idea of how many staff and pupils they can possibly send abroad during the lifetime of the Partnership. Each school involved in a Partnership can apply for a different grant amount, on the basis of its own needs. 


	What exactly is meant by "a mobility"?
	A mobility is a trip abroad carried out in the framework of a Partnership either to a partner institution or to an event organised by a European project or network (funded through LLP or predecessor programmes). One trip by one person is counted as one mobility.


	We have planned to conduct XX mobilities and want to apply for the corresponding grant. But what happens if we cannot respect the minimum number of mobilities?
	At the end of the Partnership, each participating school has to report to its National Agency on the activities and mobilities carried out during the lifetime of the project. If the minimum number of mobilities has not been reached, the final grant amount will be reduced and the school will have to reimburse the difference.


	What is meant by dissemination and exploitation of results? 
	To disseminate the results of your partnership could be to send publications to other schools or other interested organisations, to invite local media to events, to draw the attention of others to your activities within the Comenius School Partnership and show the effects of your work on your school or the pupils.
To exploit your results could be to use them in future teaching or to continue the cooperation work with your partner schools. 

Both depend very much on the type of results you want to achieve and the concrete activities you are planning. But experience shows that you should plan dissemination and exploitation activities already at the beginning of the project. 

	We applied for a Partnership in 2007, but our application couldn't be funded due to lack of funds. When submitting our application next year, what do we have to adapt? Have there been important changes in the forms or the conditions?
	The design of the forms has changed compared to 2007. However, most of the questions are the same so you will be able to make use of the text of your previous application. If your National Agency gave you feedback on the weak points of the application, you should try to improve the application in that respect. Please note also that the European and national priorities might have changed and that the form has to be filled in the working language of the Partnership.

	
	

	Comenius In-Service Training
	

	Can I receive a grant for participation in an international training course which takes place in my home country?
	No. One of the eligibility criteria is that the training activity has to take place in another country than the country of permanent residence.


	What is job-shadowing? In which types of organisations could that take place?
	In Comenius job shadowing should support the exchange of best practices by direct exchange. In this activity an applicant will "shadow" a colleague in another institution in order to learn more about his or her daily work. Participants witness firsthand the work environment, methods and approaches in practice and can learn how a certain method could be put into practice. 
A host institution should be located abroad and be experienced in the field of activity the applicant wants to learn.


	What types of courses are eligible?
	In principle all courses which respond to your specific training needs as a person working in the field of school education, have participants from different European countries and are tailored for a European audience. Courses should last at least 5 working days and take place in another European country. The should offer value-added that could not be gained through attending a course in your home country.
In case of doubt, please contact your National Agency.



	Where can I find eligible courses?
	One possibility to find courses which are currently on offer is the Comenius-Grundtvig course database.
http://ec.europa.eu/education/trainingdatabase/


	Do I have to take a course from the catalogue?
	It is not obligatory to take a course from the database. 

The participation in other courses which fulfil the eligibility criteria can be funded. If you apply for grant to participate in a course not taken from the database, you should provide information on the course when applying for a grant (programme, target group, provider).


	Can I take part in a conference? What are the conditions?
	The Guide for Applicants states that grants under this activity can be also given for participation in "a conference or seminar organised by a Comenius Network, Comenius Multilateral Projects, National Agency or genuinely representative European association active in the field of school education." When applying for this type of training activity, please provide full information on the event.


	I am a school psychologist. Am I eligible for an IST grant?
	This action is open to all persons working in the field of school education. Applicants do not have to be teachers, but could be also other staff members in schools or the administration and support of school education in a participating country. In case of doubt; please clarify with your National Agency if you are eligible to receive funding.


	Are there national priorities for certain types of In-Service Training?
	There are European priorities and there might be also national priorities in your country. The European priorities in 2008 are listed in the call text, part I, chapter 1.1. National priorities are published on the website of your National Agency.


	I am from a border region and live in France, but work in Germany. Where do I have to submit an application? 
	Applicants should submit their application to the NA in the country where they are currently working. In this case the application has to be submitted to the German NA. Please note that in this case neither a training in France nor in Germany is eligible.

	Which information is needed for the application?
	In your application you should provide information on the training activity itself and your motivation to follow this training. The application should show that the training activity has the potential to enhance the European dimension of the applicant's professional development, that the activity has a good cost-benefit ratio and that there is a clear match between the training selected and the applicant's training needs.

	What costs are covered? Is there a maximum limit?
	Usually the travel costs, course fees, visa costs and subsistence are covered by the grant. In order to give more applicants the chance to follow training courses, many agencies apply maximum rates. 
Please contact your National Agency in order to get detailed information on the applicable rates.

	I am a teacher of English but I am keen on integrating ICT in my lessons. Can I go on a course for ICT teachers?
	In principle yes, but the course should respond to your training needs. You will have to prove that the selected course which is targeted on the needs of ICT teachers responds also to your specific training needs as a language teacher.

	I am a teacher of geography but I would like to improve my foreign language skills. Am I eligible for a training activity in pure language skills in-service training?
	The possibilities to get funding for pure language learning are restricted to the following groups:
· Persons teaching another subject in schools through the medium of a foreign language (often referred to as "Content and Language Integrated Learning – CLIL)
· Teacher retraining as foreign language teacher

· School staff participating in a Comenius School Partnership and requesting training in the Partnership language

· School teacher requesting training in a less widely used and taught language for teaching purposes



	I am a teacher of mathematics and would be interested in a course for mathematics teachers in Germany. However, my German is not very good. Can I take part in the course?
	If the teaching language of the course is German, a too limited knowledge of German could jeopardise your benefits from course participation. If some linguistic preparation before the training could solve the problem, National Agencies could award extra funding for linguistic preparation. Please mention the need for linguistic preparation in your application form and state how you intend to prepare yourself. 

	
	

	Comenius Assistants
	

	I am from Spain and would like to make an assistantship in a French school I already know (due to a former stay as a pupil). Is that possible?
	In principle yes, but there is no guarantee that it will be possible to arrange that. Please refer to your preferred choice in your application, give your reasons and make sure that your proposed host school also applies to its National Agency. 

In case both applications are accepted, the National Agencies will try to arrange it. Please note that there is no guarantee to get a grant for your preferred school; you should also envisage making new experiences in a school which is not known to you.



	My friend and I would like to do an assistantship together, going to the same school or at least to the same town. Is that possible?
	Please note that it is not possible to submit a common application form; each of you has to apply separately. In addition it is also not possible to go to the same school as schools can receive only one assistant at a time. 

To go to the same town or region might be possible, but it depends on the concrete situation e.g. the availability of two accepted host schools in one region which are both interested in receiving an assistant with your profile. 

Please indicate your wish and the reasons for it in your application form. In case not both applications are accepted and/ or not two appropriate host schools are found in the same town or region, the National Agency might propose other options to you.



	Do I have to teach languages or be especially talented in languages?
	Since 2007 Comenius Assistantships are available to future teachers of all subjects. Therefore it is not expected from assistants to teach foreign languages, but you should of course be able to communicate with pupils and teachers in your host school. Often the preferred language is either the language of the host country or one of the languages taught at the host school.

Comenius Assistants are also often asked to teach their native language. In this case it might be useful to prepare for this and bring some teaching material with you.

You do not have to be especially talented in languages, but to be open-minded to language learning.



	Do I have to know the language of the host country when submitting my application?
	No, not necessarily. In your application you can indicate preferences concerning the country you would like to go to. National Agencies will try to respect your preferences, but it can not always be guaranteed that an appropriate host school can be found in one of those countries. You might be offered an assistantship in another country. 

In case you do not speak the language of your host country or you would like to improve your language skills, you can apply for additional funds for linguistic preparation.

In some cases it is also possible to attend Erasmus Intensive Language Courses (EILC) prior to your assistantship, and you can also attend language courses during your stay.

Comenius Assistantships are also a chance to learn more about a country and a language which is entirely new to you.



	Can I combine an assistantship with other activities (studying/ work experiences/ voluntary work)
	Activities outside the school can help you to integrate better in your new surroundings, but your main occupation should be your assistantship. You should arrange your stay in a way that both you and the host schools can get the maximum benefit from it.

A Comenius Assistant must spend 12 to 16 hours per week in his/ her host school. You also might have to prepare some activities and your possibilities to work or study in addition to the assistantship will be limited.



	
	

	Host schools in Comenius Assistantships
	

	We currently have a Comenius School Partnership, which is successful and is leading to many additional activities. Is it possible to involve a Comenius assistant in this type of work? Or in other project-related work in our school?
	Certainly! Many Comenius assistants are involved in project work and support European or international projects in their host school. Assistants could also help schools to start European projects e.g. by using existing contacts to schools in their home country or supporting the communication with the partner schools.



	Our school would like to host a Comenius assistant, but we are not sure if we are eligible to become a host school. 
	A list of all schools which are eligible to apply under Comenius is published on the Comenius website.

Please consult: http://ec.europa.eu/education/programmes/llp/comenius/index_en.html


	If we apply for a Comenius Assistant, could we ask for a specific country of origin?
	In your application you have the possibility to indicate preferences. The National Agencies try to respect these preferences as much as possible. Nevertheless it is not possible in all cases and we recommend being flexible concerning your preferences and not to indicate e.g. only one country of origin. 



	We have understood that the host schools do not receive funding, but profit from the presence of the assistant. They are also asked to provide support to the assistant, e.g. appointing a mentor. What are the minimum standards in supporting an assistant? And what could we expect to get?
	Host schools are ask to designate a teacher to supervise the assistant, look after his/ her welfare and monitor his/ her progress. The school should also try to fully integrate the assistant into school life.

In order to define the task an assistant is performing in the school, school and assistant should draw up an agreement which specifies the assistant's activities. Assistant are expected to work 12 to 16 hours per week in the school; this could be work in a project or assisting in classroom teaching.

The assistant is not expected to work as a full time teacher and host schools should have in mind that assistants still need to learn. The better a school can support the assistant, the more benefits both assistant and host school will gain from this experience.



	Could several schools share an assistant?
	Yes, but one school should take the main responsibility. All schools should agree with the assistant on his/ her work programme and make sure that it does not go beyond 12 to 16 hours per week and that the assistant has enough time for preparation or own language learning (if need be).


